
JOB DESCRIPTION
Job Title Procurement Executive
Department Procurement
Report directly to(this position’s direct manager) Procurement Supervisor - Technical Category
Directly manage/ supervise.(this position’s direct staff) -
Internal cross-functionalrelations Factory team
External relations Vendor, supplier
Working Location Dat Do factory (https://bit.ly/3C7bUkB)
Updated on Date -

YOUR MISSION:
-
KEY ACTIVITIES:

 Support the Procurement Manager in contract management, including
clarifying procedures, participating in negotiations, resolving disputes,
evaluating change requests, and ensuring compliance with contract terms. Coordinate with forwarding agents and the End-user Department to monitor
schedules and ensure timely, accurate delivery of goods. Manage material control at the factory, ensuring the List of Equipment &
Materials meets contract requirements and is ready for installation, while
verifying technical documentation (CO, CQ, drawings, datasheets, etc.) and
coordinating goods inspection and acceptance. Collaborate with the Engineering team and suppliers to oversee installation
and commissioning, ensuring work quality, and identify material, equipment,
and spare part needs from technical, maintenance, and production
departments. Source, evaluate, and select suppliers based on specifications, quality, and
delivery schedules, including requesting quotations, comparing prices, and
negotiating technical and commercial terms. Manage procurement of MRO (Maintenance, Repair, and Operations) and
CapEx (Capital Expenditure) items, including consumable materials, spare
parts, and capital equipment, using procurement software to ensure
alignment with factory operational and investment needs. Propose and evaluate cost-effective sourcing alternatives that meet technical
and operational requirements, while supporting long-term procurement
strategies and cost optimization.

https://bit.ly/3C7bUkB


 Maintain accurate procurement records, track supplier performance, and
report on costs, lead times, and order status.

WHAT WE NEED FROM YOU
 3 years’ experience in the Project procurement. Bachelor's Degree in Engineering or any other relevant discipline. Good communication skills in both English and Vietnamese. Proficient in MS Office Direct communication Irreproachable Integrity and transparency. Willing to business travel.

WHY ENTOBEL?
Entobel is leading insect-based ingredient company in Asia specializing in developing innovativetechnology to produce animal feed ingredients from the larvae of Black Soldier Fly.
We believe that functional insect-based ingredients will close the loop in our global food system.In the next decade, we continuously expand our business by opening new insect production andprocessing plants, becoming the leading world class animal feed biotech company.
At Entobel, we are a team of passionate, hands-on and highly-adaptable builders of our vision.Thus, YOU are the designers of your own future career progression where you can see yourgrowth and impact every day.
Visit our website for more information: www.entobel.com.
WHAT WE OFFER
Salary: NegotiationAnnual Leave Day: 12 days per yearCompulsory Government InsurancePrivate Medical Insurance (up on the position)13th SalaryPerformance BonusBusiness Travelling Policy

http://www.entobel.com

